NATIONAL SERVICE ASSOCIATES, INC.
1450 Duke Street

Alexandria, VA  22314-3490

Phone: (800) 424-7827 / Fax: 703-549-5350

Barbara Dossey - bdossey@sheriffs.org
2012 INSTRUCTIONS

ATTENTION:  You are applying for Law Enforcement Liability Insurance under a master policy issued by CNA dba Columbia Casualty Company.  The Policy is not intended to, nor does it replace your personal or commercial automobile insurance, and except for “injury” to a prisoner caused by a “wrongful act” to that prisoner while in your transport vehicle, does not provide automobile insurance coverage under any circumstance.  It is strongly recommended that you request your local agent and/or automobile insurer to provide you with automobile liability insurance coverage for auto accidents in connection with your duties as a Constable.
PSCA MEMBERSHIP:

You must maintain current membership with the Pennsylvania State Constables Association (PSCA) to qualify for this insurance.  If you are not a current member, please contact Lester Klock at 484-660-3443 or visit www.pscaconstable.org for an application and information.  Apply for membership in PSCA but do not wait for membership confirmation before sending us your application for liability insurance.  We will contact PSCA to confirm your membership.
APPLICATIONS:

Must be completed, signed and dated.  Unsigned, incomplete applications (especially if questions 2, 3, 4, are not answered) will be returned causing a delay in receipt of your certificate of insurance.  Only original applications are acceptable, faxing your application has no benefit.

PAYMENT: (See Rate Schedule)

Payment must be made by check or money order.  Credit card payments are NOT available.  Check/money order is to be made payable to National Service Associates, Inc.  Please note that premiums are fully earned at inception and are non-refundable.  All return checks are subject to a $25.00 fee and must be replaced with a money order.
PROOF OF CERTIFICATION/TRAINING:

Along with your application and payment, please include a copy of your 2012 PCCD Certification ID card.  If you are newly appointed/elected, we require a copy of your PCCD letter indicating successful completion of the basic training or provide a completion certificate from the training facility/school.  If you are not newly appointed/elected but have no Certification ID card, send a copy of most recent PCCD letter confirming completion of Continuing Education.

COVERAGE EFFECTIVE DATE: 
Coverage (upon acceptance of your application) is issued effective the 1st of the month, FOLLOWING the month in which your application, payment and proof of training/certification are received. 
CERTIFICATE OF INSURANCE:

Upon acceptance of your application, payment and proof of certification/training, a certificate of insurance will be mailed to you.  It is your responsibility to keep a copy for your records and file the original with your Clerk of Court.  National Service Associates, Inc. WILL NOT fax certificates of insurance.

MASTER POLICY:

Please be advised that if your application is accepted, you will be insured under a master policy issued through Columbia Casualty Company.  The master policy is held by the Pennsylvania State Constables Association. 
REMEMBER TO INCLUDE:

· Your completed, signed and dated application.

· Payment in the appropriate amount - (Payable to National Service Associates, Inc.)

· Copy of your 2012 Certification ID card
· Proof of completion of basic training if you are newly elected/appointed. 
· Proof of continuing education if you are not newly elected/appointed, but did not receive your 2012 Certification ID card.

QUESTIONS: Contact Barb Dossey at bdossey@sheriffs.org or 703-836-7827 ext. 339

Notice: The insurer with whom this insurance is to be placed is not admitted to transact business in your State and is subject to limited regulation.  In the event of the insolvency of the insurer, losses will not be paid by the Pennsylvania Insurance Guaranty Association.
1

